
Town Manager- North Topsail Beach (population approximately 850 full-time residents and seasonal 
population can rise up to 30,000) and a total budget of $5 million is currently accepting application for 
the Town Manager position. The Town is Manager/Council form of government. The Town has forty full 
time employees and three part time employees. The Town Manager oversees seven departments. Those 
departments are: Police, Fire, Public Works, Finance, Planning, Building Inspections and Human 
Resources.  

The successful candidate should have excellent oral and written communication skills, strong community 
leadership and interpersonal characteristics, solid planning background, and decision-making skills. 
Responsibilities include those contained in NCDS 160A-148, as well as supervision of employees, 
budgeting, grant administration, zoning and planning, and overall administration of town functions in 
accordance with board policies. Minimum qualifications include” Bachelor’s degree from an accredited 
education institution. A Master of Public Administration is highly desirable, as well as precious 
experience in municipal management. 

Please submit cover letter, resume, town application found on the Town’s website at www.ntbnc.org 
and application at https://1d869d2b-3f3a-45e5-9f69-
75c218ed43b8.filesusr.com/ugd/9c187e_41b88ec68f7a41c68a3d0cc9f2253b62.pdf , and references to 
Townclerk@ntbnc.org by ______________. The position closes when filled. 

 

Duties of the NTB Town Manager 

Represent the town in a professional and courteous manner at all times. 

Manage the day to day operation of the town and its 40 plus full-time employees 

Manage all problems escalated for resolution. 

Take leadership position in identifying, recommending and implementing actions that result in 
improvements to town services, appearance, operations, infrastructure, and cost savings. 

Take leadership position in obtaining additional financial revenues and matching grants opportunities 
for the Town. 

Provide necessary staff support for all Town initiated Onslow County, State and Federal Legislative 
actions. 

Build relationships with residents, our neighboring towns, City, County and State Officials; be an 
ambassador for promoting North Topsail Beach and its improvement objectives; and advocate for 
necessary cooperation and support.   

Plan and manage Four (4) Town Meetings and Onslow Elected Officials Meetings hosted by North 
Topsail Beach and arrange for guest speaker. 
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Be familiar with all the other criteria of the Town Manager Evaluation Form and fulfill your duties 
accordingly.  

 Review hurricane and other emergency preparedness procedures annually and coordinate preparations 
and responsibilities with Onslow County Emergency Management, town staff, and town board. 

Since NTB is a beach town, manage the (traffic, parking, public safety, litter, alcohol consumption, pet 
and crowd control) problems associated with a large influx of tourists and day visitors. 

 Be knowledgeable of inlet management and shoreline protection engineering and financial plans and 
provide leadership and oversight to their development, permitting, contract specification and bidding, 
and construction. 

  

  

 

   

 

 

 


